UY BAN NHAN DAN TP NAM PINH ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MAM NON LOC HOA Doc 1ap- Tw do- Hanh phuc

S6: 03 /QD-MNLH
TP. Nam BPinh, ngay 06 thang 01 nam 2025

QUYET PINH
Veé viéc ban hanh Quy ché chi tiéu ndi bo nam 2025

HIEU TRUONG TRUONG MAM NON LOC HOA

- Can cik nghi dinh sé 60/2021/NP - CP ngay 21/06/2021 cua Chinh pha quy dinh co
ché tu chui cia don vi sw nghiép cong lap; |
- Can cir Thong tw s6 39/2016/TT - BTC ngay 01/03/2016 cua Bg Tai Chinh vé sira doi,
bé sung mot so diéu cua thong tw sé 161/2012/TT-BTC ngay 02/10/2012 cia Bé tai
chinh quy dinh ché dg kiém soat, thanh todn cdc khodn chi ngdn sach nha nieée qua kho
bac nha nuoc.
- Can ctr Hudng dan sé 1628/HD-SGDDT ngay 05/09/2024 vé viéc thuc hién quan 1y
thu, chi cac khoan dich vu phuc vy, hd trg hoat dong giao duc ddi voi co s6 gido duc
cong 1ap do tinh quan ly nam hoc 2024 - 2025.
- Can cu Quyet dinh s6 1150/Qb-PGD ngay 27/12/2024 ciua Phong Giao duc va Bao
tao thanh phd Nam Pinh vé giao du toan ngan sach Nha nudc nam 2025,
- Can cw vao chirc nang nhiém vu va bién ché duwoc giao cua Truong mam non Loc Hoa,
thanh Phé Nam Dinh, trén co so tinh hinh chi tiéu thuc 16 ciia nha truong;

QUYET PINH:
Piéu 1: Ban hanh kém theo Quyét dinh ndy ban “Quy ché chi tiéu ndi bd” ctia Trudng
mam non Loc Hoa, thanh phé Nam Dinh.
Piéu 2: Quy ché nay c6 hiéu lyc thi hanh ké tir ngay ky.
Piéu 3: Cac bd phan va can bd, gido vién, cong nhan vién trong nha trudng chiu trach
nhiém thi hanh Quyét dinh nay./.

Noi nhén: HIEU TRUONG
- Phong GD & DT TP; ‘
- Phong Tai chinh ké hoach;
- Kho Bac Nha nudc;
- CB, GV nha truong;

Tran Thi Mai Hwong
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UY BAN NHAN DAN TP NAM PINH  CONG HOA XA HQI CHU NGHIA VIET
TRUONG MAM NON LOC HOA NAM
Poc lap —Tw do - Hanh phiic

TP. Nam Dinh, ngay 06 thang 01 nam 2025

QUY CHE CHI TIEU NOI BQ

- Can ctr Nghi dinh s6 60/2021/ND-CP ngay 21/06/2021 Quy dinh co ché tu chi
tai chinh cta don vi su nghiép cong lap;

- Cin cir Thong tu sd 56/2022/TT-BTC ngay 16/9/2022 cua Bo Tai chinh
Hudng dan mot s6 ndi dung vé co ché tu chu tai chinh cia don vi su nghiép cong
1ap; xur ly tai san, tai chinh khi t6 chuc lai , giai thé don vi su nghiép cong lap;

- Can ctr Thong tu sb 17/2024/TT-BTC ngay 14/03/2024 cua Bo Tai chinh
huéng dan kiém soat, thanh toan cac khoan chi thuong xuyén tir Ngan sach Nha
nudc qua Kho bac Nha nudc;

- Can clr vao tiéu chuan dinh muc ché d6 nha nudc ban hanh;

- Can ct Quyét dinh s6 1150/QD-PGD ngay 27/12/2024 cta Phong Gido duc va
Pao tao thanh phd Nam Dinh vé giao du toan ngan sach Nha nudc nim 2025;

- Can ¢t vao nhu cau hoat dong va dy toan thu chi ngan sach dugc phan bd
truong Mam non Loc Hoa da thong qua hoi nghi can b, vién chirc va to chirc cong
doan, théng nhat xay dung quy ché chi tiéu ndi bo, nham thuc hién ding tinh than
tiét kiém, chéng tham 6 lang phi, chu dong duoc ké hoach thu chi Tai chinh ctia nha
truong.

CHUONG I: NHUNG NGUYEN TAC CHUNG

Picu 1: Pham vi ap dung.

Ban Quy ché Chi tiéu ndi bd (CTNB) nay chi duoc &p dung cho noi bd truong
Mam non Loc Hoa ké tir ngay ky quyét dinh thyuc hién vin ban quy ché va c6 quyét
dinh giao quyén tu chu tai chinh cho nha truong va quyét dinh phan bb du toan cua
cap c6 tham quyén hang nam. Khi mirc kinh phi do NSNN cép va khoan thu su
nghiép hang nam co thay doi thi ban quy ché nay duoc tap thé gido vién, can bo,
vién chirc ban bac diéu chinh mot s6 dinh murc thu, chi cho phu hop.

Pi¢u 2: Muc dich xiy dung quy ché.

- Tao quyén chu dong trong quan 1y va chi tiéu tai chinh cho thi truéng co quan.

- Tao quyén chu dong cho can b, vién chiic trong co quan hoan thanh tét nhiém
vu dugc giao va giam sat viéc st dung kinh phi dung muc dich, ding hiéu qua,thuc
hanh tiét kiém chdng lang phi chi tiéu.

- Pam bao cin ctr phap 1y cho kho bac nha nudc kiém soat chi va co quan tai
chinh kiém tra sir dung kinh phi NSNN giao cho trudng.
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Piéu 3: Xac dinh loai don vi sw nghiép.
- Nha truong 1a don vi sy nghiép cong 14p tu bao dam mot phan chi thudng
xuyén. (Pon vi tu bao dam 10% dén 30%)

Picu 4: Nguyén tic xdy dung quy ché CTNB va dinh mirc thu, chi.

a. Quy ché CTNB bao gdm cac quy dinh vé ché d, tiéu chuin, dinh muc chi
tiéu ap dung thong nhat trong nha truong, dam bao nha trudng hoan thanh nhiém vu
chuyén moén duoc giao.

b. Quy ché CTNB phai duoc dan chu, cong khai, thao luan rong rai trong nha
truong va dugc v kién thong nhat thuc hién quy ché tré thanh c6 hiéu luc ké tir ngay
Ky.

c. Phai dam bao quyén loi hop phap cho nguoi lao dong.

d. Phai phu hop véi hoat dong dac thu cua don vi.

e. Moi dinh muc thu chi tai chinh cia nha truong hang nam phai dam bao
nguyén tac:

- Pam béo thu dung, du nhitng khoan thu duoc cip c6 tham quyén quy dinh.

- Chi dung, chi du cac khoan chi d duogc cap tham quyén quy dinh, dic biét cho
nguoi lao dong va céac hoat dong sy nghi¢p ctia nha truong.

- C4c dinh mic CTNB phai nhat quan voi du toan thu chi ngan sach hang nam
ctia nha truong dé dam bao tinh khoa hoc va tinh kha thi va yéu cau tiét kiém nham
tang thém ngudn thu nhap cho nguoi lao dong cling nhu dam bao su 6n dinh va chu
d6ng ngudn kinh phi cho hoat dong cta sy nghiép cua nha trudng.

CHUONG II
CAC QUY PINH VE THU
Piéu 5. Tong nguodn thu ngin sach ciia don vi:
1.Ngudn giao ty chii:

- Nguén kinh phi do ngan sach nha nudc cap: 4.828.000.000d
- Nguén thu hoc phi: 395.000.0004
(40% cdi cdch tién lwong: 158.000.000d; 60% chi cdc hoat déng: 237.000.000d)
Tong cong : 5.223.000.000d
Ngudn kinh phi do ngan sach nha nudc cap (du kién): 4.828.000.000 dong

- Hoc phi (Phan dé lai trudong): 395.000.000 ddng

- Hoat dong dich vu (cho bén ngodi: giri xe, thué diém...): 0 dong

- Thu khéac ( néu c6): 0 dong.

-Kinh phi giao ty cha cudi nim trudc chua st dung hét dugce chuyén sang
nam sau tiép tuc st dung: 0 dong.

Pi¢u 6: Quy dinh vé mirc thu sw nghiép
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- Thuc hién thu dung, thu du cac khoan thu tir cac ngudn thu, tit ca cac khoan
thu déu phai vao so sach ké toan cta don vi; Cac khoan thu phai quan 1y chit ché,
day du, kip thoi theo quy dinh hién hanh.

- Thyc hién ché d6 mién giam mirc thu cho cac d6i twong chinh sach xa hoi
theo quy dinh ctia nha nudce.

- Moi khoan thu thyc hién thu ndp theo dung Luat NSNN quy dinh.

* Ngudn thu dugce dung dé khoan chi bao gébm 2 ngudn:

- Ngén sach nha nuéc cip chi thudng xuyén trong nim

- Nguén thu dich vy tir 2 ngudn: + Thu hoc phi

+ Thu coi xe

CHUONG 111
CAC QUI PINH VE CHI

Piéu 7: Pinh mikc chi tiéu ndi bd 4p dung cho ngudn giao tw chi

1. Chi hoat déng nghiép vu thwong xuyén: Kinh phi cha yéu s dung tién
ngan sach nha nudc cap va mot sé khoan thu khac theo quy dinh. Phai dam bao chi
dung, chi du theo cic muc va nhém muc theo ché d6 hién hanh.

- Chi cho nguoi lao dong (gom tién lwong, tién cong, tién phu cdp lwong, trich
déng BHXH, BHYT, BHTN doi véi nguoi lao dong) thuc hién theo ding quy dinh
hién hanh.

- Chi quan 1y hanh chinh, chi hoat dong chuyén mén nghiép vy, chi mua sam
sira chita thuong xuyén tai san c¢d dinh, chi hoat dong thuong xuyén....

- Chi cac khoan phuc vu (chi tién lwong, tién cong bdo vé, tién cong vé sinh san
trieomg, chi thué ché rac, dé rdc vé sinh chung...)

2. Chi sang kién kinh nghiém, chi thuéng.

Piéu 8. Tién lwong, tién cong va cac khoan phu céap, day thay, thém gio,
tang lwong trwdéce thoi han:

1. Tién lwong, khoin phu cip ciia gido vién, vién chirc trong bién ché. Kinh
phi chi1 yéu sir dung tién ngan sach nha nudc cap va mot so khoan thu khac theo quy
dinh. Phai dam bao chi dung, chi da theo cac muc va nhém muc theo ché do hién
hanh.

- Chi cho ngudi lao dong (gom tién lwong, tién cong, tién phu cdp hrong, trich
dong BHXH, BHYT, BHTN doi véi nguoi lao dong) thuc hién theo ding quy dinh
hién hanh.

- Mtic tién luong, tién cong va tién phu cip cta ngudi lao dong da duoc nha
nudce quy dinh cho timg ca nhan (ké cd nguwoi lam hop dong) déu dugce chi tra dang,
du mdi thang mot 1an trong khoang tir ngay 05 dén ngay 25 hang thang theo bang
lwong hién hudéng hoidc theo hop dong gilta ngudi lao dong va ngudi sir dung lao
dong & ting thoi diém va theo cong viée cu thé:

- Mtic luong tdi thiéu thyc hién theo hudng dan hién hanh ctia Chinh phu.

- Phu cép chuc vu:

Hi¢u trudng: Hé s6 0,5 mirc lvong co s&
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Pho hi€u truéng: HE $6 0,35 mtc luong co so
T6 truong CM:  Heé 6 0,2 mirc luong co s&
T6 ph6 CM: Hé s6 0,15 mirc luong co so

- Phu cép trach nhiém1: Phu cép trach nhiém ké toan: Hé sé PC 0,1 muc luong
CO SO.

- Phu cép wu ddi tinh 35% (Lwong + PCTNVK + PC chirc vu)

- Khong tinh huéng phu cip wu dai trong cac truong hop sau:

+ Thoi gian di cong tac, lam viéc, hoc tp & nudc ngoai huong 40% tién luong
theo quy dinh tai diém 4 diéu 8 Nghi dinh 204/2004/ND-CP ngay 14/12/2004.

+ Thoi gian di cong tac, hoc tap ¢ trong nudc khong tham gia giang day lién tuc
trén 3 thang.

+ Thoi gian nghi viée riéng khong hudng luvong lién tuc tir 1 thang tré 1én

+ Thoi gian nghi 6m dau hudéng ché ¢6 BHXH,

+ Thoi gian nghi thai san theo quy dinh cta Luat BHXH hién hanh.

+ Thot gian bi dinh chi giang day, cong téc.

- Phu cap tham nién nghé: Thyc hién theo quy dinh hién hanh

- Cac ché @6 ddi voi can bo, gido vién nghi ché do thai san, dm dau, nghi phép
nam: Puogc thanh toan theo dung Luat BHXH va ché do quy dinh hién hanh.

2. Tién cong hop dong: Thuc hién theo ché d6 quy dinh ciia Nha nudc.

- Bbi véi lao dong hop déng dudi mot nam don vi thuc hién theo hop déng da
ky gitta don vi va nguoi lao dong tuy theo ting ndi dung, tinh chat cong viéc cu thé
va quy dinh hién hanh. Chi rd nguon hoc phi hoic ngan sach:

- Chi tra cong hop dong bao vé, phuc vu, vé sinh méi truong trudng hoc, mua
dung cu v¢ sinh hoc sinh, thué don v¢ sinh hang nam dé bao vé an toan vé sinh moi
truong hoc dudng ..., tra cong hop dong cham sdc vudn hoa cay canh theo hop dong
da ky cb dinh hang thang. Mirc tién thué hop dong bao vé va hop dong lao dong
khac.Thong nhat mirc chi tra tién cong hop dong. Cu thé nhu sau:

+ Thué hop dong 03 bao vé muc tién: 1.500.000d — 3.000.000d/ngudi/thang

+ Ngoai ra nha truong thué cac hop déng phuc vu cong tac hd tro: Tap vu, lao
cong, vé sinh 16p hoc...Mic chi do thoa thuan giita nha truong va ngudi truc tiép ky
hop dong lao dong.

4. Chi thém gio, day thay.

- Thanh toan ché d¢ ting gio theo Quy dinh cua Nha nudc tai Thong tu sd
08/2005/TT-BNV-BTC ngay 05/01/2005 cua lién Bd Noi vu va Bo Tai chinh vé
viéc hudng dan thyc hién ché do tra luong lam viéc vao ban dém, 1am thém gio d6i
véi can bg, cong chuce, vién chuc .

+ Ap dung cho ddi twong: Can bo, gido vién, cong nhan vién trong nha truong.

+ Lam thém gio dé chuén bi cho Hoi giang, hoi thdo, béo céo té)ng két, bao cao
dai hoi ..... L& tong két, 18 ki niém. ..




+ Nhitng ngudi tham gia cac budi hop hoi dong, lién tich, hang thang; hop giao
ban, hop ban gido duc dao dtrc, ban chi dao hoat dong ngoai gid, hop phu huynh,
cham thi, tham gia cong tac tuyén sinh, xét duyét hoc sinh hoan thanh chwong trinh
mam non vao cac budi thir bay, chu nhat, ngoai gio 1am viéc .

+ Can bd GV 1am ngoai gio phuc vu cong tac chuy@n mon: tham gia tip huén,
tham gia t6 chirc cho tré thuc hanh trai nghiém, cong tac kiém tra noi bo, kiém dinh
chét luong, trang tri 16p hoc; cong tac tai chinh,van phong.... vao cac budi thir bay,
chu nhat, ngoai gio lam viéc

+ Truong hop duge coi 1a 1am ngoai gio: ngay nghi, ngay thir bay, chu nhat,
ngay 18 tét, he.

+ Tién lwong 1 gio 1am thém = (Tién lwong NB hién huong + cc khoan phu cp
néu ¢6)/22 ngay/ 8 gid *Ty 1& % ngay lam viéc.

+ Vao ngay thuong: Ty 1€ % ngay lam viéc: 150%

+ Vao ngay thir 7, CN: Ty 1€ % ngay lam viéc: 200%

+ Vao ngay 1&: Ty 1& % ngay lam viéc: 300%

+ Tong sd gid 1am thém cia mdi can bd cong chirc, vién chuc trong 1 nim
khong qué 200 gio.

+ Céach tinh 1 gid ngay thuong: Muc luong tdi thiéu x hé sb (ca phu cip) x
150%/22 ngay/8gio

+ Cach tinh 1 gid ngay thi bay ,chu nhat: Mirc luong tdi thiéu x hé sé (ca phu
cap) x 200%/22 ngay/8gid

+ Céch tinh 1 gio ngay 1& tét: Muc luong tdi thiéu x hé sd (ca phu cap) x
300%/22 ngay/8gio

Luu y: Khi truy linh tang lwong, phy Cdp sau thoi diém da thanh todn tién day
thém gio thi khéng tinh truy linh tién day thém gio.

* Thil tuc thanh toan tién phu cip thém gio:

Bo phén phu trach chuyén mén theo ddi, chAm cong lap bang ké khai gio lam
thém (theo mau quy dinh). Bo phan giao vy, ké toan thuc hién thanh toan tién day
thém gio theo diing quy dinh hién hanh.

5. Tang lwong truéc thoi han do lap thanh tich xuat sic: Theo quyét dinh
clia cap trén.

Pi¢u 9. Pinh mirc chi nghiép vu, chuyén mon.

1. Chi vin phong pham, vat tw vin phong, mua sim dung cu viin phong.

- Viéc mua sdm van phong pham dung chung theo nhu cau thuc té. Str dung van
phong pham, cac loai gidy to, muc in hop 1y, khong sir dung van phong pham co
quan cho nhu cdu c4 nhan.

- Chi pho to, in 4n tai liéu phuc vu hoc tap, hoi hop. Piéu kién chi c6 chung tir
hoa don hop €.

- Chi mua dung cu, thiét bi van phong cho nha truong thanh toan theo thuc té .

2. Ché a9 cong tac phi:

- Cin clr vao ché d6 quy dinh tai thong tu S6: 40/2017/TT-BTC ngay 28 thang
04 nam 2017 cua Bo Tai chinh Quy dinh ché do cong tac phi, ché do chi to chuc
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cac cudc hoi nghi ddi véi cac co quan nha nudc va don vi su nghi¢p cong lap; Nghi
quyét sb: 74/2017/NQ-HPND cua hoi ddng nhan dan tinh Nam Dinh, ngay 07 thang
12 nam 2017 ban hanh quy dinh murc chi cong tac phi, chi hoi nghi ctia cac co quan,
don vi thugc dia phuong quan 1y.

- Nguoi duge cir di cong tac thanh todn theo ché do nha nuéc quy dinh. Thanh
toan theo gidy di dudng.

- Nguoi duge cr di cong tac thanh toan theo ché dé nha nuéc quy dinh, co du
cac diéu kién dé thanh todn cong tac phi: Nhu qui dinh cir di cong tac clia co quan
c6 thAm quyén;thu’c hién ding nhiém vu dugc giao, c6 du chung tir thanh toan,.

- Khoan cong tac phi ndi thanh cu thé khoan theo thang :

- Bdi voi can bo, gido vién thudng xuyén di giao dich cac don vi nhu phong
Gido duc, Kho bac, Bao hiém, Phong Noi vu..., s ngudi khoan cong tac phi: 5
ngudi. Nha truong khoén tién cong tac phi theo dinh mirc nhu sau:

+ Hiéu trudng: 500.000 ddng/thang

+ Hiéu phé (2 nguoi) : 300.000d6ng/thang/1 nguoi

+ K¢é toan: 500.000d6ng/thang

+ Thi quy: 200.000 dong/ thang

- Tong s6 kinh phi khoan: 1.800.000d/thang x 12 thang = 21.600.000 dong

(Trong truong hop can bo, gido vién kiém ca hai nhiém vu tro lén thi chi duoc
hwéng & mot mikc cao nhat.

3. Ché a9 chi hoi nghi

- Hang nam nha truong t6 chuc khai giang nam hoc, tong két nam hoc, so két
nam hoc, ki niém ngay 20/11..... Thuc hién theo thong tu sb: 40/2017/TT-BTC
ngay 28 thang 04 nim 2017 cta B9 Tai chinh Quy dinh ché do cong tac phi, ché do
chi to chtrc cac cudc hoi nghi dbi véi cac co quan nha nudc va don vi su nghi¢p
cong 1ap. Nghi quyét sé 74/2017/NQ- HPND tinh Nam Dinh Ban hanh quy dinh
murc chi cong tac phi, chi hdi nghi ctua cac co quan, don vi thude dia phuong.

- Hang nam nha trudng co t6 chirc cac cudc hoi thao, hoi nghi can bd cong chuc
dau nam...Lap duy tru s6 tién chi thuc té duoc Hiéu truong ky duyét trén tinh than
tiét kiém, dat hiéu qua cao:

- Can cur vao ché do quy dinh tai thong tu S6: 40/2017/TT-BTC ngay 28 thang
04 nam 2017 cua Bo Tai chinh Quy dinh ché do cong tac phi, ché do chi to chirc
cac cudc hoi nghi ddi voi cac co quan nha nudce va don vi su nghi¢p cong 1ap; Nghi
quyét sb: 74/2017/NQ-HDND cuia hoi dong nhan dan tinh Nam Dinh, ngay 07 thang
12 nam 2017 ban hanh quy dinh muc chi cong tac phi, chi hdi nghi cua cac co quan,
don vi thugc dia phuong quan ly.

- Chi héi nghi, hoi thao, so két, téng két gém: Tai liéu, nudc uéng, trang tri, sép
xép ban ghé, hoi truong, hoa, ...vv phai c¢6 du tru kinh phi va dugc hiéu truéng phé
duyét, thanh toan theo ching tir, hda don hop 1€ theo quy dinh.

- Pinh murc chi cho timg khoan (vi du: trang tri khanh tiét, but, gidy, in 4n tai
lidu...)

- Céc khoan thué mudn khac phuc vu hdi nghi so két, téng két
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- Tién nudc udng trong cudc hop: Toi da khong qua 30.000d/ngay/ngudi. Ti da
khéng qua 20.000d/budi/ngudi.

4. Chi stra chira thuwomg xuyén TSCD

- Tai san ¢b dinh duoc quan ly st dung chat ché, dung muc dich, dung ché do.
Viéc stra chita va mua sém TSCP dua trén nhu cau thuc té cua don vi, chi tra dam
bao ding nguyén tic tai chinh.Thanh toén theo thuc té cong viéc phat sinh va thi
tuc, ho so, chimg tir thanh toan theo dung quy dinh nha nudc

5. Chi mua hang héa vat tw phuc vu nghi€p vu chuyén mén

- Chi mua hang héa vat tu, in 4n tai liéu, chi 1am d6 dung day hoc va lam d6
dang day hoc cho cac tiét hoi thao, hoi giang (¢ dung day hoc sau khi day xong
dua vao dung chung ).Trang thiét bi cho chuy&n mén, an chi tai liéu 1a cac khoan chi
thuong xuyén cho cong tac giang day hoat dong chuyén mon nghiép vu. Cac khoan
nay don vi S& mua va cap phat theo yéu cau sir dung caa cac to, nhom chuyén mén.
B6 phan phu trach tdp hop du tru Kinh phi cta cac t trinh lanh dao phé duyét mua
va cap phat theo nhu cau str dung cua cac té va mo so theo dai. Thanh toan theo hoa
don thuc té, chiing tir phai hop 18, hop phap

6. Chi tién nwéc udng cho gido vién

Chi tra, nudc udng cho gido vién, chi mua tra cho Ban giam hiéu tiép khach theo
nhu cau thyc té hang ngay.

7. Chi tiép khach.

* Chi tiép khéch:

Thuc hién theo thong tu s6: 71/2018/TT-BTC ngay 10 thang 08 nim 2018 cia
B6 Tai chinh Quy dinh ché do tiép khach nudc ngoai vao lam viéc tai Viét Nam, ché
do chi td chuc hoi nghi, hoi thao Quéc té tai Viét Nam va ché do tiép khach trong
nu6c, Nghi quyét sé 56/2019/NQ-HDND tinh Nam Dinh ngay 7 thang 12 nam 2019
Ban hanh quy dinh mtrc chi tiép khach nudc ngoai, to chirc hoi nghi qubc té va mirc
chi tiép khach trong nudc ctia tinh Nam Dinh.

* ¢ phi chuyén tién thé ATM: mirc chi thanh toan theo thuc té.

Pi¢u 10: Thanh toan dich vu cong cong va thong tin lién lac

1. Ché @9 chi thanh toan dich vu cong cong trong nha truong

- Vé str dung nudc sinh hoat: Thanh toan theo hoa don thyc té

- Vé st dung dién sinh hoat: Thanh toan theo hoa don thuc té

- Vé sinh méi trudong: Chi theo hop dong v6i Cong ty vé sinh mdi truong.

2. Ché @ thanh toan thong tin lién lac, sach bdo, tap chi thw vién, tuyén
truyén.

+ Pién thoai co quan: 01 may, thanh toan theo hoa don thyc té, nhung khong
qua: 100.000 dong/may/thang.

+ Két ndi Internet, truyén hinh cap: Chi theo héa don thuc té.

+ Chi tuyén truyén: Chi theo hoa don thyc té.

+ Chi mua sach bao, tap chi thu vién, 4n pham truyén thong: Chi theo hoa don
thue té nhung khong qua 5.000.000 d/nim.



- bat bao: Pat nhing loai bao Nhan dan, b4o Nam Binh, bao Gido duc thoi
dai...Thanh toan theo hoa don, chirng tir thuc té.

Piéu 11. Ché d¢ khen thuwéng hoc sinh.

- Hoc sinh dugc tuyén duong ting mat ttr 30.0004 - 50.0004.

- Pé khuyén khich phong trao hoc tap, nha truong da to chirc cac Hai thi, cude
thi cip truong, tiy theo tinh chat cac cudc thi Hiéu trudong quyét dinh mic thudng
nhung t6i da khong vuot qué cac mirc sau:

+ Giai dong d6i: Muc thuong khong qua 200.000d (thuéng bang qua phai c6
hoa don, chirng tir mua).

+ Giai c4 nhan: (néu khong c6 giai dong d6i). Mirc thuong khong qua 30.000d
dén 70.000d (thuong bang qua phai c6 héa don, chimg tir mua).

Piéu 12: Phuong 4n sir dung kinh phi tiét kiém dwoc tir nguon dwoc giao tw chii

1. Khi niing tiét kiém kinh phi dwoc giao tw chii.

- Tong kinh phi duoc giao tu chu (dy kién) 1a: 4.828.000.000 dong, hoc phi :
395.000.0004

- Kinh phi dy kién chi hét tr nguén duoc giao ty chi trong nim I&;
4.828.000.000 dong, hoc phi: 395.000.000d

- S kinh phi tiét kiém dugc 1a: 0 dong

2. Phwong an phan bd kinh phi tiét kiém dworc:

- Chi tra thu nhap ting thém cho nguoi lao dong: 0dong;

3 Quy dinh vé chi tra kinh phi tiét kiém

3.1 Chi thu nhép ting thém

Sau khi hoan thanh nhi€ém vu dugc giao va thuc hién dﬁy du nghia vu vdi ngan
sach nha nudc... Can ctr vao nguodn thu va kha nang tiét kiém chi hoat dong thuong
xuyén... theo timg quy, ndm (néu c6), nha truong s& thong nhit phuong an chi tra
thu nhép ting thém cho nguoi lao dong theo nguyén tic phai gin véi hiéu qua, két
qua cong viéc cia timg nguoi; tong murc chi thu nhap ting thém trong nam tdi da
khong qua 0,3 1an quy tién lwong co ban cua vién chirc, nguoi lao dong. (Hiéu
truong s& ¢ quyét dinh cu thé mirc chi sau khi thong nhat véi t6 chirc cong doan).

* Qui dinh binh xét xép loai vién chuc:

- Tiéu chuan xép loai CBVC: Binh xét, xép loai gido vién timg hoc ky theo céc
mat: Ngdy cong, né nép, tai chinh, gido an, sé diém, hoi giang, cong tac cht nhiém,
chét luong giang day.

- Céc tiéu chuin nay chu trong dén cac diém chinh nhu sau: Khéi lugng cong
viéc duoc giao, thoi gian hoan thanh céng viéc dung tién do, chat luong hiéu qua
cong viéc, tinh chu dong trong céng viéc dugc giao, tinh than thai do tac phong
trong cong tac, tinh than chap hanh ky luat chuyén mon. Tiéu chi xép loai cu thé
duoc quy dinh trong quy ché lam viéc cia don vi.

* Pinh muec chi tra thu nhap tang thém

- Kinh phi tiét kiém con lai dugc phan phéi cho CBVC theo két qua binh xét xép
loai xuét sic Al, A2, A3, B va theo s kinh phi tiét kiém duoc cudi nam ngan sach.
Cu thé duoc xac dinh nhu sau:
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+ Dbi vé6i loai xuit sic: 100%

+ Doi voi loai Al: 90%

+ D0i véi loai A2: 80%

+ Doi véi loai A3: 70%

+Déi v6i loai khong hoan thanh nhiém vy: Khong dugce huéng kinh phi tiét kiém

- Khong xét lwong ting thém ddi v6i nhimg truong hop: Bi ky luat dudi moi
hinh thirc trong thoi gian quyét dinh ky luat c6 hiéu luc, thdi gian nghi 6m dau kéo
dai tir 40 ngay trd 1én, khong hudng Iwong lién tuc tir 1 thang trd 1én.

- S6 kinh phi tiét kiém dugc trong nam s& chuyén sang dau nam sau dé chi ting
thu nhép cho CBVC.

* Cac quy dinh vé tam tng trudc thu nhap ting thém

Can ct két qua hoat dong tai chinh quy, nim cua nha truong, nham dong vién
kip thoi can bg, gido vién phén d4u hoan thanh nhiém vy duogc giao, can clr vao s6
kinh phi c6 thé tiét kiém hiéu truong dugc quyét dinh tam chi truée thu nhip ting
thém cho can bo, gido vién trong don vi. Mitc tam chi hang quy toi da khong qué
60% s6 kinh phi c6 thé tiét kiém duoc mot quy cla truong.

Sau khi quyét toan nim duogc cdp c6 thim quyén phé duyét va xac dinh dugc
chinh x4c s6 chénh 1éch thu 16n hon chi, Hiéu trudng don vi thuc hién chi tra tiép
thu nhap ting thém theo ché do quy dinh cho can b, gido vién theo quy ché chi tiéu
ndi bd. Truong hop don vi da tam chi vugt qua s6 chénh 1éch thu 16n hon chi danh
dé chi thu nhap tang thém theo quy ché chi tiéu ndi bod; s6 chi vuot phai trir vao sb
chi thu nhap tang thém cua nam sau.

3.2 Chi quy phuc lgi:

- Chi hd trg cac doan thé ctia Nha trudong : Tuy theo tinh hinh thyc té phat sinh
ma nha truong chi hd trg cho cac doan thé nhu Cong doan, Poan, Doi trong diéu
kién can ddi kinh phi cho phép- Chi hd tro, ung ho Pang, cac Poan thé xa hoi va
ngdy ky niém thanh 1ap cac nganh cta cic don vi: Tuy theo tinh hinh thyc té phét
sinh ma nha trudng chi hd trg, ing ho trong diéu kién can doi kinh phi cho phép.

- Chi qua tét, cac ngay 1& 16n ....cho gido vién nghi huu, GV hop dong, cong
nhan, bao vé, lao cong hop dong hodc CB,GV chuyén cong tic trong nam cta don
Vi.... (Tuy theo kinh phi va s6 thang cong tic trong nim ngan sach tai don vi).

- Chi hd trg Ban truyén thong, quan 1y trang Web, Fanpage ctia nha truong:
300.000 — 500.000d/n&dm

- Chi mua qua chia tay can b, gido vién nghi huu, gido vién chuyén cong tac
trong nam (Tuy theo kinh phi)

CHUONG IV
NGUON THOA THUAN PONG GOP
Piéu 13: Pinh muc chi tiéu ndi bd ap dung cho Ngudn thoa thuan dong gop:
Thu theo nguyén thuc hién ding cac van ban hudéng dan cua cap trén, duoc sy dong
thuan cua cha me hoc sinh nha truong va thuc hién thu du bu chi.
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Thu theo nguyén vong thuc hién ding cc vin ban hudng dan cia cip trén, dugc
sur déng thuan cuia cha me hoc sinh nha truong va thuc hién thu du bu chi.

Can ctr Nghi quyét s6 17/2021/NQ-HPND ngay 17/07/2021 cta Hoi ddng nhan
dan tinh Nam Pinh quy dinh cac khoan thu dich vu, hd tro hoat dong gido duc trong
cac co sO giao duc cong 1ap do tinh Nam Dinh quan 1y.

Can cit Nghi quyét s6 10/2024/NQ-HPND ngay 13/03/2024 ctia Hoi ddng nhan
dan tinh Nam Dinh quy dinh muc thu hoc phi d6i co s& gido duc mam non, phd
thong cong l1ap chua tu dam bao chi thuong xuyén do tinh Nam DPinh quan 1y.

Cian ctr Hudng dan sé 1617/HD-SGDDT ngay 30/08/2024 vé viéc hudng dan
thuc hién quan 1y thu, chi hoc phi di véi co sé gido duc do tinh Nam Dinh quan Iy
nam hoc 2023-2024.

Can cr Huéng dan s 1628/HD-SGDPT ngay 05/09/2024 vé viéc thuc hién
quan 1y thu, chi cic khoan dich vu phuc vu, hd tro hoat dong gido duc ddi véi co so
gido duc cong lap do tinh quan Iy nam hoc 2024 - 2025.

Cu thé nhu sau:

Can c Huéng dan sd 1628/HD-SGDPT ngay 05/09/2024 vé viéc thuc hién
quan 1y thu, chi cac khoan dich vu phuc vu, hd tro hoat dong gido duc dbi véi co so
gido duc cong 1ap do tinh quan ly ndm hoc 2024 - 2025.

Sau khi nha truong 1ap ké hoach thu chi va trién khai hop ban thuong truc hoi
cha me hoc sinh, phy huynh toan truong dé thong nhat cac khoan thoéa thuan tu
nguyén va da dugc cha me hoc sinh déng ¥ mot s6 khoan tién dong gop ctia phu
huynh nhu sau:

1. Tién nuéc uong cho hoc sinh:

1.1. Murc thu: 10.000d/HS/thang. Thu theo s6 thang thuc hoc va si s6 hoc sinh
thue té hoc cua timg thang.

1.2. Miarc chi: Tra cong cho nhan vién dun nuéc ubng: 1.500.000d dén
2.000.000d/thang, sb tién con lai mua cdc, binh nudc, gid coe bd sung cho cac 16p.
Chi sira chira gia mua cdc, binh dung nudc, bao quan, bao dudng, thay 18i may loc
nudce, kiém nghiém ngudn nude: 1.500.000d/thang

2. Dich vu v€ sinh 16p hoc, nha v¢ sinh:

2.1 Murc thu: 18.000d/1HS/1 thang thuc hoc

2.2 Du kién chi nhu sau:

- Tra tién thué ngudi vé sinh 16p cac 16p hoc

- Chi mua nudc téy v¢ sinh, giéy v¢ sinh, nudc rua tay, nudc lau san, bot thong
céng, cong cu, dung cu don v¢ sinh.

3. Hoc thém ngay thir bay:

3.1. Murc thu: 30.000d4/ HS/ngay

3.2. Mt chi:

- Nop thué TNDN 2%

- Chi cho giao vién 98% trong do:

+ Toi da 70%: chia cho s6 cong thuc té cac co di 1am ngay thir 7.
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+ Chi cbng tac quan ly day thém, hoc thém 15%: Can ctr vao miic quy dinh phu
cap trach nhiém, muc chi tién quan 1y day thém dugc nha trudng thdng nhit tong sd
tién chia cho 4,3 phan. (Hiéu truong mirc: 1,3; 02 Hiéu phd, ké todin mirc:
1,0/nguoi)

+ Chi tréa tién dién nudc, stra chita, tang cudong co sO vat chat 15%

4. Tién chim séc tré thoi gian nghi heé:

4.1. Mtrc thu: 30.000d/tré/ngay

4.3. Dy kién chi:

- Chi ndp thué: Chi nop thué 2%

- Chi quan ly, gido vién, CSVC: 98%

+ Chi thu lao cho gido vién dung 16p 70%: Chi theo sb ngdy cong thuc té theo
bang phan cong. (Do sé tré it nén BGH phén cong gido vién di lam luan phién, s6
gan nhu bang nhau dé dam bao cong bang)

+ Chi cbng tac quan ly day thém, hoc thém 15%: Can ctr vao mirc quy dinh phu
cap trach nhiém, muc chi tién quan 1y tré trong thoi gian nghi hé dugce nha trudng
thong nhat tong sb tién chia cho 4,3 phan. (Hiéu truéng mirc: 1,3; 02 Hiéu pho, ké
toan muc: 1,0/nguoi)

+ Chi tré tién dién, nuéc, sira chira, tadng cuong co s¢ vat chit 15%:

5. Tién quan 1y, chim séc tré budi trwra in ban tri va ngoai gio hanh chinh.

5.1. Mirc thu: 6.000d/hs/ngay (Thu theo sé ngay thiee té an ban tra)

5.2. Dy kién chi theo ti 16 nhu sau: Tra cong cho can b quan 1y, gido vién ding
16p, ké toan, thi quy theo s gior truc trua thuc té.

6. Tién &n ban tra ddi véi hoc sinh mam non.

6.1 Muc thu: 25.000d/1HS/1 ngay an thuc té.

6.2 Mtic chi: 23.000d tién mua thuc pham ndu an cho tré + 2.000 tién khi dt va
tién dién nuéc.

7. Tién dong gop lan dau tién phuc vu nudi dn ban tri cho tré:

7.1. Mirc thu: Theo d6 tudi caa tré méi nhap hoc: 500.0004/HS( thu 1 1an duy
nhat d6i v6i chau méi nhap hoc)

7.2. Mtc chi: Mua bo sung do dung nudi an ban tri cho tré theo 3 dot theo ké
hoach thu chi nam hoc 2023 - 2024.

Piéu 14: Quy ché thuc hién ché d6 khen thuong ( Theo nghi dinh 73/2024/ND-
CP)

Piéu 14.1. Pham vi diéu chinh

Quy ché nay quy dinh vé pham vi, dbi twong ap dung, quy tién thuong hang
nam, ti€u chi xét thuong, mirc tién thuong, quy trinh, thu tuc, ho so xét thuong theo
thanh tich xuat sac dot xuat (sau day viét tat 1a thuong dot xuat) va thudng dinh ky
theo két qua danh gia, xép loai mtrc d6 hoan thanh nhiém vy hang nam (sau day viét
tat 1a thuong dinh ky hang nam) theo Nghi dinh s6 73/2024/ND-CP ngay 30/6/2024
cua Chinh phu.

Picu 14.2. Péi twong ap dung
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Quy ché nay 4p dung dbi v6i vién chirc, ngudi lao dong quy dinh tai Nghi
dinh s6 111/2022/ND-CP ngay 30/12/2022 caa Chinh phu vé hop dong dbi véi mot
s6 loai cong viéc trong co quan hanh chinh va don vi su nghiép cong lap thudc
truong hop dugc ap dung hodc c6 thoa thuan trong hop ddng lao dong ap dung xép
lvong theo Nghi dinh s6 204/2004/ND-CP ngay 14/12/2004 ctia Chinh phu (sau day
viét tat 14 ca nhan) ctia Truong mam non Loc Hoa.

Piéu 14.3. Giai thich tir ngir

1. Thuong dot xuat 12 hinh thic thuong kip thoi bang tién cho ca nhan lap
thanh tich céng tac xuat sac dot xuat trong thuc hién nhiém vu, ngoai ché do khen
thuong theo quy dinh cua Luat Thi dua, khen thudng.

2. Thanh tich céng tac xuat sic dot xuat I thanh tich ca nhan dat dugc & muc
d6 xut sic trong qua trinh thuc hién cac nhiém vu trong hodc ngoai chuong trinh,
ké hoach cong tac duoc cap co thim quyén giao, thé hién bang san pham, két qua
cdng viéc cu thé, c6 pham vi anh huong, cé hiéu qua va tac dong tich cuc dén két
qua thyc hién nhiém vu cua co quan, don vi.

3. Miic tién thudong dinh ky co sé 1a cian cit xac dinh murc tién thudong dinh ky
hang nam cho c4 nhan theo két qua danh gid, x&p loai chat lugng vién chtic va lao
dong (sau khi da trur di s6 tien thudng dot xuat - néu co).

Piéu 14.4. Nguyén tic xét thudng
1. Bao dam chinh xéc, cong khai, minh bach, cong bang, kip thoi.

2. Thuong dot xuét chi 4p dung d6i voi ca nhan c6 thanh tich thuc sy tiéu
biéu, xuét sic, c6 pham vi anh huong va tac dong tich cuc dén két qua thuc hién
nhiém vu cua nha trudng duoc cac cip co tham quyén danh gid, ghi nhan, biéu
duong.

3. Moi thanh tich cong tic xudt sac dot xuat chi dé nghi thuong mot lan &
miuc thudng tuong ung vai thanh tich ¢ nhan dat dugc.

4. Chua xét thuong dot xuat doi véi ca nhan trong thoi gian co quan c6 tham
quyén dang xem xét thi hanh ky luat hoic diéu tra, thanh tra, kiém tra khi c6 dau
hiéu vi pham hoic c¢6 don thu khiéu nai, to cdo, c6 van dé tham nhiing, tiéu cyc
duge bao chi néu dang dugce xac minh 1am rd. Trudng hop co quan cé thim quyen
xac dinh khong c6 vi pham va ca nhan lap duoc thanh tich cong tac dot xut, thi
viéc xét thudng, chi thuong dugc thuc hién bd sung ngay sau thoi diém co két luan
clia co quan cd tham quyén. Dbi vi ca nhan bi ky luat, sau khi chap hanh xong thoi
gian ky luat, ca nhan 1ap dugc thanh tich cong tac dot xuét, thi dugc xét thuong theo
quy dinh tai Quy ché nay.

5. Thuong dinh ky hing nim ap dung d6i voi ca nhan co két qua danh gia,
x€p loai chat luong tir mirc hoan thanh nhiém vu tré 1én.

6. Hi¢u truong quyet dinh thuong ngay sau khi ca nhan 1p duge thanh tich
cong tac xuat sic dot xuat, c6 day du ho so dé nghi xét thuong theo quy dinh tai
Quy ché nay.

Piéu 14.5. Quy tién thwéng hing nim

1. Quy tién thudéng hang nim quy dinh tai Diéu ndy nim ngoai quy khen
thudng theo quy dinh cia Luat Thi dua, khen thudng, dugc xac dinh bang 10% tong
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quy ti,én lwong (khong bao gdm phu cip) theo chirc vu, chtrc danh, ngach, bac cua
cac doi tugng trong danh sach tra lvong ctuia don vi.

2. Danh t6i da 20% Quy tién thuong quy dinh tai khoan 1 Diéu nay dé chi
thuong dot xuét; phan con lai cua Quy tién thuong dugce sir dung dé chi thuéng dinh
ky vao cudi nam. Quy tién thudng ctia nam 2025 dugc tinh 12 thang.

~ 3.Dén hét ngay 31 thang 01 ciia nam sau lién ke, néu khong sur dung hét quy
tién thuong cua nam thi khong dwoc chuyén nguon vao quy tién thudng ctia nam
saul.

Piéu 14.6. Tiéu chi xét thwéng va mirc tién thuong dot xuat
1. Tiéu chi xét thuong

Thuong dot xuat ap dung d6i véi ca nhan thude ddi twong quy dinh tai Diéu 2
Quy ché nay, néu dong thoi dat duoc cac tiéu chi sau day:

a) Chap hanh tét chu truong ciia Pang, chinh sach, phap luat ciia Nha nude va
cac quy dinh, quy ché, ndi quy ctia don vi noi cong tac.

b) Khong c¢6 nhiém vu dugc giao khong hoan thanh do trach nhiém cta ca
nhan.

¢) Lap duoc thanh tich cong tic dot xuat theo quy dinh tai khoan 2 Piéu 3
Quy ché nay gom:

- C4 nhan dat thanh tich dot xuat vé cong tac nhu; Bao vé an ninh trat tu,
phong chéng thién tai, hoa hoan, tim kiém ctu nan, hanh dong nguoi tot, viéc tot,
nghia cir cao dep, giup ngudi, bao vé tai san cua nha nudc, nhan dan; Phong trao thé
duc thé thao, vin héa, van nghé dugc cac cap tang bang khen, gidy khen, thu khen,
chuang nhan.....

- C4 nhan c6 thanh tich trong cac khoa dao tao boi dudng do co quan cip 6
tinh t6 chuc. Pugc khen do tham gia viét bai trong cac cuoc thi do cac cap phéat
dong. Hoac hudng dan hoc sinh tham gia cac cudc thi dat giai hoac dugc cong nhan.

2. Dbi v6i thanh tich cong tac dot xuat c6 su tham gia dong gdp cia nhiéu ca
nhan, s luong dé nghi xét thuong téi da 03 ngudi. Ty 1é ca nhan duoc thudng dot
xuat trong 01 nam toi da khong vuot qua 50% tong sd ngudi trong danh sach tra
lwong cua don vi.

3. Céch xac dinh murc tién thudng

Cin clr bao cdo thanh tich cua cac c4 nhan va dé nghi cua Thu ky Hoi dong
thi dua, khen thuong, Hi¢u truong hodc Pho Hiéu trudng (néu duoc uy quyen) danh
gia, chdm diém thanh tich cong tac dot xuat cua tung ca nhan theo Mau s6 02 kém
theo Quy ché nay. Néu nhiing thanh tich dot xuat khong c6 trong quy ché nay nhung
co trong thyc té thi thu ky Hoi dong thi dua khen thudng dé xuat muc diém dé Hoi
dong quyét dinh.

Két qua danh gia, cham diém 14 can ctr dé dé xuat muc tién thudng cho timg
ca nhan theo quy dinh tai khoan 4 Diéu nay.

4. Mltic tién thuong

Thuong cho ca nhan cé thanh tich cong tac dot xuat theo 03 murc tién thudng
tuong ung voi s6 di€m thanh tich cd nhan dat dugc (theo thang diém 10):
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¢) Ca nhan dat 08 diém: Thuong sb tién bang 1,0 lan muc lwong co
s6/nguo1/01 lan thudng.

e) Ca nhan dat 06 diém: Thuong sb tién bang 0,6 lan muc lwong co
s6/nguo1/01 lan thudng.

g) Ca nhén dat 04 diém: Thuong sb tién bang 0,3 lan muc luong co
s0/nguoi/01 1an thudng.

h) Truong hop cung thuc hjén mot nhiém vu du diéu kién xét nhiéu muc tién
thuong thi chi dugc hudng muc tién thudng cao nhat.

K) Truong hop vién chirc va lao dong duoc biét phdi, ting cuong c6 thanh tich
dot xuat (dong gop cho don vi) ¢ don vi nao, thi dugc thudng tai don vi do.

Ghi chi: Mirc chi thuong dot xuét khong cu thé ma theo murc luong co ban dé
quy ché khong phai thay doi va murc chi thuong c6 gia tri tinh tién néu murc luong
co ban thay doi l1am thay doi tong kinh phi khen thudng.

5. Ché dp tién thuwéng dot xuat khong ap dung ddi voi cac ddi twong duoc
khen thuong theo quy dinh cta Luat Thi dua khen thudng voi cac hinh thirc: Khen
thuong cong trang; khen thuong phong trao thi dua; khen thuong qua trinh cong
hlen khen thudng theo nién han; khen thuong ddi ngoai; khen thudng trong so két,
tong két nam, nam hoc. ..

Piéu 14.7. Tiéu chi xét thwong va mire tién thwéng dinh ky hang nim

1. Tiéu chi xét thuong

a) Thuong dinh ky hang nam cho cac ca nhan thudc d6i twong quy dinh tai

Diéu 2 Quy ché nay co két qua danh gia, xép loai chat luong vién chirc va lao dong
trong ndm hoc lién ké tir mirc hoan thanh nhiém vu trg 1én.

b) Can ctr xét thuong la ket qua danh gia, xep loai chat lugng vién chtic va lao
dong hang nam (nam hoc) ctia cap c6 thim quyén.

2. Mic tién thudng
a) Xac dinh tong kinh phi chi tién thuéng dinh ky hang nam

Tong kinh phi chi tién thuong dinh ky hing ndm 1a kinh phi chi thuéng con
lai tai tho1 diém cuoi nam, sau khi trir di tong s6 kinh phi chi thuong dot xuat da
thuc hién trong nam (néu co) theo quy dinh.

b) Céach xac dinh murc tién thudng dinh ky co so

Mirc tién Tong kinh phi chi tién thwéng dinh kv hang nim
thuong = Mge1x Mie 2 x Mic3yzy  Micdx
dinh lfy co 26xn + 24xn + xll:thgn * + 20xn
SO thang thang g thang

*Ghi chi: n 1a sb thang vién chirc c6 mat, thyc hi¢n nhi€ém vu tai don vi. Téng )
thang/ndm = 9 thang (khong tinh 03 thang he)

¢) Mic tién thuong

- Mirc 1: (Vién chic QL xép loai hoan thanh xuét sic nhiém vu): Thuong sd
tién bang 2,6 1an muc tién thudng dinh ky co sé;
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- Mtic 2: (Vién chic QL >§ép loai hoan thanh t6t nhi¢m vu + Vién chue khong
gitt chirc vu QL hoan thanh xuat sac NV ). Thuong so0 tién bang 2,4 lan murc tién
thudng dinh ky co so;

- Mtre 3: (Vién chirc QL xép loai hoan thémh‘nhiém vu + vién chirc khong gitr
chuc vu QL hoan thanh tot NV ): Thudng so tién bang 2,2 1an muc tién thudng dinh
ky co s0;

- Mic 4: (Vién chirc khong giit chire vu QL hoan thanh NV): Thudng o tién
bang 2,0 1an muc tién thuong dinh ky co sd;

d) Cac d6i tuong quy dinh tai khoan 1 Diéu nay trong nim, chuyén cong tac
di, dén duoc thuong tai don vi hién dang cong tac (tinh dén thoi diém xét thuong);
truong hop biét phai, tang cuong dugc thudng tai don vi cli (noi ca nhan dang
huong lwong); trudong hop nghi huu hudng ché do BHXH c6 thoi gian cong tac tir
06 thang tré 1én tinh dén thoi diém xét thwéng va cé danh gia, xép loai duoc
thudng muc tién thudng tinh theo thoi gian (thang) cong tac trong nim quy dinh tai
Diém ¢ Khoan 1 Diéu nay. (Ttc 1a vién chtrc phai cong tac du 6 thang méi danh gia
xép loai - vi diéu kién cing 1a phai dugc danh gia xép loai)

- P6i v6i nhitng trudng hop do chua di thoi gian danh gia nén khong duoc
danh gia vao cudi nam hoc. Tuy nhién dén thoi diém danh gid da du thoi gia thi
danh gia bd sung véi mirc HTNV.

- Pbi v6i Vién chire nghi thai san do thoi gian nghi cta vién chuc duoc lut
LD cho phép huong ché do luong binh thuong nhung vién chirc khong tham gia
hoat dong chuyén mon, khong dong gop cho chét lwgng CSGD cua don vi nén thoi
gian nghi khong dugc tinh chi thudng

- Cac murc khen ctiia S GD, B GD khong c6 tién thuong, khong duoc dua
vao thuong dot do nhiing hoat dong thuong cua ND 73 khong duoc trung 1dp voi
cac loai hinh thudéng da quy dinh tai luat Thi dua khen thuong va TT 98 hudng dan
thi hanh luat TBKT.

Picu 14.8. Cach thirc, thoi gian chi thuéng

1. Cach thire chi thuong: Tién thudong dugc thanh toan truc tiép vao tai khoan
lwong cua ca nhan dugce thuong.

2. Thoi gian chi thuéng: Thuc hién chi thuéng dot xuit cho ca nhan trong
vong 05 ngay lam viéc ké tir ngdy co quyét dinh thudng (trir cac trudng hop do
nguy@n nhan khéach quan); chi thuong dinh ky hing nam trude ngay 31 thang 01 cua
nam ké tiép.

Piéu 14.9. Thim quyén quyét dinh thwéng dot xuit, thwéng dinh ky
hing nim

Hiéu trudng quyét dinh thuong dot xuat, thuong dinh ky hang nam cho cac ca
nhan.

Piéu 14.10. Quy trinh, thii tuc xét thuong
1. Thuéng dot xuat

- Bude 1: Cé nhan 13p bao cdo thanh tich dot xuat dé nghi xét thuong giri Thu
ky Hoi dong thi dua, khen thudng tong hop, bao cdo Hicu trudng;
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- Bué6c 2: Hiéu trudng hop voi cac Pho Hiéu trudng thong nhat chi truong xét
thudng dot xuat cho ca nhan; t6 chirc hop Hoi dong thi dua, khen thudng cua don vi
danh gia, cham di€ém thanh tich cong tac dot xuat cua tirng cé nhan;

- Budc 3: Can ctr két qua danh gia, chim diém thanh tich cong tac dot xut
cua cac ca nhan, Thu ky Hoi dong thi dua, khen thuéng cua don vi tham dinh ho so,
tong hop két qua, trinh Hiéu truong xem xét, quyét dinh.

2. Thuong dinh ky hang nam

- Bude 1: Can ctr két qua danh gia, xép loai chat luong vién chirc va lao dong
hang nam cta cdp co tham quyén, Thu ky Hoi d6ng thi dua, khen thuong phdi hop

v6i vién chirc phu trach ké toan cta don vi tong hop danh sach, xac dinh mirc tién
thudng doi vai cac ca nhan theo Biém 2 Diéu 7 Quy ché nay;

- Budc 2: Hoi dong thi dua khen thuéng ctia don vi hop xét thuéng dinh ky
hang ndm cho cac ca nhan;

- Bué6c 3: Can ctr két qua hop Hoi dong thi dua khen thuong cua don vi, Thu
ky Ho6i dong thi dua, khen thudng trinh Hiéu truéng xem xét, quyét dinh.

Piéu 14.11. Ho so dé nghi xét thwéng

1. Thudng dot xuat c6 01 bo (ban chinh), gdm:

- B4o céo thanh tich céng tac dot xudt ctia ca nhan (Mau s6 01 kém theo Quy
ché)

- Bién ban hop ctia Hoi dong Thi dua, khen thudng;

2. Thuong dinh ky hang nam ¢6 01 bo (ban chinh), gom:

- Bién ban hop cta Hoi dong Thi dua, khen thudng;

- Quyét dinh xép loai vién chirc va lao dong ctia cap c6 thim quyén;

3. Hd so duogc luu tai don vi.

]?iéu 14.12. Trach nhiém cia cac to chirc va ca nhan trong cong tac xét thudng
dot xuat, thwéng dinh ky hang nam

1. Hi€u truong, Pho Hiéu trudng c6 trach nhiém pho bién quan triét va to chirc thuc
hién nghiém tic Quy ché; kip thoi to chirc xét thuong dot xuat, thuong dinh ky; danh gia,
chdm diém khach quan, cong bang ddi v6i thanh tich cong tac dot xuat ciia C4c & nhan
thudc don vi.

2. Hoi dong thi dua khen thudng va cac thanh vién Hoi dong thi dua khen thuéng
chiu trach nhi¢m xem xét, danh gid va dé€ xuat khen thudng dot xuat, thudng dinh ky dam
bao dan chu, khach quan, cong bang, ding Quy ché.

3. Thu ky Hoi dong thi dua khen thuong cé trach nhiém hudng dan ca nhan 1ap ho
so xét thuong; Iuu trit ho so khen thuong dam bao day du, dung quy dinh; céng khai quyét
dinh thuong theo Quy ché dan chu caa don vi. Cac ¢ nhan c6 lién quan chiu trach nhiém
trong bao céo, ké khai thanh tich, 1ap hd so dé nghj xét thuong.

Trong qué trinh trién khai thuc hién, néu c6 vudng mic, cac t6 chirc, ca nhan kip
thoi phan anh dé lanh dao nha trudng xem xét, nghién ciru sira d6i, bd sung Quy ché cho
phu hop.

CHUONG V
CAC PIEU KHOAN THI HANH
Piéu 15:
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Ban Quy ché CTNB di duogc hoi nghi CBVC va t6 chirc Cong doan nha truong hop
thao luan va nhat tri thdng qua ngay 06 thang 01 nam 2025

Céac nhom, t6 chuyén mon va moi thanh vién trong nha trudng cé trach nhiém thuc
hién Quy ché CTNB nay.

Béan Quy ché CTNB duoc gt vé Phong Gido duc va dao tao Thanh phé tham dinh, sau
d6 giri KBNN Nam Pinh 1am co s¢ dé kiém soét chi.

Trong qua trinh thyc hién, Nha truong duogc diéu chinh du toan thu, chi hodc diéu
chinh Quy ché CTNB trong pham vi nguén tai chinh duoc st dung cho hop 1y véi tinh
hinh thyc t€. Khi diéu chinh phai hop thong qua thuc hién quy ché dan chu cong khai, giri
vé co quan chu quan phong Gido duc va dao tao, KBNN dé theo doi va kiém soat./.

HIEU TRUONG

Tran Thi Mai Hrong

Noi nhdn:

- Phong GD va BT TP Nam Dinh;

- Phong Tai chinh TPNam Dinh ;

- Kho bac Nha nuéc tinh Nam DPinh; ,Luu KT
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Phu luc 01: Dy kién kha nang tiét kiém kinh phi NSNN nam 2025
Phu luc s6 01

Quy ché chi tiéu ndi b
Pon vi: Truong mam non Loc Hoa
Nguon kinh phi dwoc giao khoan
Nién d6 ngan sach: 2025

Pon vi: nghin dong

N@i dung S6 tien Ghi chd
I. Nqudn thu 5.223.000
1. Dy toan duoc giao 4.828.000
2. Thu hoc phi phan duoc dé lai truong( néu co ) 395.000
‘ 3.573.500
1l. Nhu cau chi
4.640.041
1. Nhom muc chi thanh toan ca nhan
323.959
2. Nhém muc chi nghiép vu chuyén mon
3. Nhém muc chi khac
4. Nhom chi tién thuong ND73/2024/ND-CP 231.000
111. Kha niing kinh phi tiét kiém (chénh léch thu > chi) 0
1. Chi diéu chinh tién luong ting thém 0

2. Chi hoat dong phuc loi

3. Chi tang cudng co so vat chat

4. Chi lap qui du phong on dinh thu nhap (néu can)




UY BAN NHAN DAN - TP.NAM PINH
TRUONG MAM NON LOC HOA

----- e L eeats----

QUY CHE
CHI TIEU NOI BO NAM 2025

Nam Dinh,Thang 01 nam 2025
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